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�

� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999 and December 6, 1999 and the Member Module 

Documentation Memos of October 12, 1999, November 10 and 22, 1999 and December 

16, 1999.  After further discussion with development staff, it was noted that the following 

clarifications are needed to support the current programming: 

Child Information 

20. CI-1.6.10.3:  This requirement can be deleted. 

21. CI-1.6.55.1:  Change requirement to read “Not required for OTI/PSI cases.” 

Member Information 

1. Add requirement MI- 1.2.18.?:  Not required for OTI/PSI cases. 

2. MI-1.2.19.5:  This requirement can be deleted. 

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Phil Rock 

       Sue Doby 

       Nancy Presocki 
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Subject: � �����@����)�"�����(�����(�������-��������'��� �

� � � � � � � �
The following is to clarify the April 21, 2000 memo on New Federal Regulations.  It is in 

response to questions raised by the development staff. 

  

Child Information

1. Citizenship/qualified alien status must be determined for all children in the foster 

care, juvenile justice and adoption programs except for OTI’s and PSI’s. 

Legal Module

1. LE-4.20 must be deleted.  

2. LE-4.20.1 must be deleted. 

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Phil Rock 

       Nancy Presocki 
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� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000 and May 5, 

2000.  After focussed testing and discussion with development staff, it was noted that the 

following clarifications are needed: 

22. Add CI-1.6.8.?:  Do not display message reminding user to print FIA-133A.  ASSIST 

does not need to be updated as information is provided by ASSIST. 

23. CI-1.6.41.1 must be changed to state “…… Required on open FC/JJ/Adoption

cases.”   

24. Add CI-1.6.41.?:   If yes and the child’s legal status is Court Ward – Supervised 

Adoption (43), reword “mother known” and “father known” questions to read: 

“previous adoptive mother” and “previous adoptive father.” 

25. Add CI-1.6.44.?:  Do not display message reminding user to print FIA-133A.  

ASSIST does not need to be updated as information is provided by ASSIST. 

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Phil Rock 

       Sue Doby 

       Nancy Presocki 
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� � � � � � � � �

Subject: � 
6�(����.��'����������(��3�(����������� �

� � � � � � � �
It is necessary to amend the documentation in Section 7 of the Child Information Module.  

After focussed testing (SER #968), it was noted that the following help message needs to 

be adjusted to correspond with the message in the application: 

26. Date (Birth Certificate) Applied For :  Enter date of application for birth certificate 

(MM/DD/YYYY)

(�����(���'��;��)��.�&�����������������(���.��'�������

cc:  Carol Kraklan 

       Phil Rock 

       Sue Doby 

       Nancy Presocki 
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� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000 and June 13, 2000.  After focussed testing (SER # 819)and discussion with 

development staff, it was noted that the following clarifications are needed: 

27. CI-1.6.16.2 must be modified to state "…. "06", "07" and "13" for Adoption and OTI 

cases and "06" and "07" for PSI cases." 

28. The following Out of Module MARE requirement must be included as an In Module 

requirement:  MR-3.8.1  A tickler to initiate the MARE process must appear 90 days 

after the goal is changed to Adoption ("10") for FIA supervised cases. 

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Beth Dean 
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� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000 and October 16, 2000.  After focussed testing (SER # 2347) and 

discussion with development staff, it was noted that the following clarifications are 

needed: 

29. CR-2.7 “Case number must not match an existing active case unless it is a case for 

this child” must be added as a Child Information Module requirement. 

30. CR-2.27 “The Client ID must not exist for a child with an active case unless it is in 

another case for this child” must be added as a Child Information Module 

requirement.  

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Beth Dean 
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� � � � � � � � �
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� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000, October 16, 2000 and November 13, 2000.  After focussed testing 

(SER # 3801) and discussion with development staff, it was noted that the following 

clarification is needed: 

31. CI-1.6.32.1 must be modified to state Required for FC/JJ cases on an open case

Display a reminder message stating “Birth Certificate question is not answered.”

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Beth Dean 

       Vicki Weller 
�



“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.” 

������� ���;(����������'���

  

�����
�����

�����

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
������

            

�����
��

  MEMORANDUM�
�

�
To: � %���������,���������� � � Date: ����'7�����,��???�

� � %#%%���A���� � � � � � �

� � ������ � � � � � �

�� � � � � � � �

From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%��(��&� � � � � � �

� � 
6�(������"�'�(&�%��5�������'������������ � � � � � �
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� � � � � � � � �
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� � � � � � � �
It is necessary to amend the Tickler Module Documentation Memos of October 25, 1999, 

June 22, 2000 and November 1, 2000.  After ‘Virtual Wayne’ and a request by Wayne 

County for special reports, it is necessary to include additional ticklers based on the 

child’s age.  Please add the following ticklers: (Note:  This change is not required for the 

go/no go decision on the Kalamazoo pilot.  It is needed before Statewide implementation 

begins.) 

��-0���L��E���6B���0�6�<���6��&�4�0<��&8�
��-0���L������������������6��&���6B���0�6�7���6��&��
��-0���L������'�����(&���(��������6��'���6��.�����6��7���6��&��

�
��-0���L��E���6B���2�6�<���6��&�4�2<��&8�
��-0���L������������������6��&���6B���2�6�7���6��&��
TI-6.1.?.2  Permanently delete in the month after the birthday. 

��-0���L��E���6B���=�6�<���6��&�4�=<��&8�
��-0���L������������������6��&���6B���=�6�7���6��&��
TI-6.1.?.2  Permanently delete in the month after the birthday. 

��-0���L��E���6B���?�6�<���6��&�4�?<��&8�

��-0���L������������������6��&���6B���?�6�7���6��&��
TI-6.1.?.2  Permanently delete in the month after the birthday. 

��-0���L��E���6B�������<���6��&�4��<��&8�
��-0���L������������������6��&���6B���0�6�7���6��&��
TI-6.1.?.2  Permanently delete when case is closed.



“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.” 

TI-6.1.10 must be revised to state:  Youth’s 19th Birthday (19Bday) 

Please let me know if you need additional information. 

cc:  Carol Kraklan  Beth Dean 

       Sue Doby 
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It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000, October 16, 2000, November 13, 2000 and May 14, 2001. With the 

implementation of the Electronic CIS Interface the following modifications are needed: 
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Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Beth Dean 

       Vicki Weller 
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It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000, October 16, 2000, November 13, 2000, May 14, 2001 and October 

3, 2001. With the implementation of the Electronic CIS Interface the following 

modifications are needed: 
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Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Beth Dean 

       Vicki Weller 
�
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With the development and implementation of SDM in SWSS Foster Care, it will be 

necessary to amend the current Child Information Module documentation.  The following 

additions and revisions are needed: 

New Requirements

1. CI-1.6.60  Cell Phone 

2. CI-1.6.60.1  Available for CFC/JJ cases only  

3. CI-1.6.61  Height 

4. CI-1.61.1  Available for CFC cases only 

5. CI-1.6.61.2  Required on an open CFC case except for legal statuses 48 or 51. 

6. CI-1.6.62  Weight 

7. CI-1.62.1  Available for CFC cases only 

8. CI-1.6.62.2  Required on an open CFC case except for legal statuses 48 or 51. 

9. CI-1.6.63  Eye color 

10. CI-1.63.1  Available for CFC cases only 

11. CI-1.6.63.2  Required on an open CFC case except for legal statuses 48 or 51. 

12. CI-1.6.64  Hair color 

13. CI-1.64.1  Available for CFC cases only 

14. CI-1.6.64.2  Required on an open CFC case except for legal statuses 48 or 51. 

15. CI-1.6.65  Distinguishing Marks 

16. CI-1.65.1  Available for CFC cases only 

17. CI-1.6.65.2  Required on an open CFC case except for legal statuses 48 or 51. 

18. CI-1.6.66  Hobbies  

19. CI-1.66.1  Available for CFC cases only 

20. CI-1.6.66.2  Required on an open CFC case except for legal statuses 48 or 51. 

21. CI-1.6.67  Behavior  

22. CI-1.67.1  Available for CFC cases only 

23. CI-1.6.67.2  Required on an open CFC case except for legal statuses 48 or 51. 

24. CI-1.6.68  Describe any significant events with regards to the child 

25. CI-1.6.68.1 Available for CFC cases only 

26. CI-1.6.68.2  Required on an open CFC except for legal statuses 48 or 51. 

Child Information Module/SDM Changes 

May 29, 2002 

Page –2- 

27. CI-1.6.69  Medical, dental and optical information transferred from CPS. 

28. CI-1.6.69.1  Available for CFC cases only. 

29. CI-1.6.69.2  Display 5 day packet answers for questions 4, 5, 6 and 8; do not allow 

update. 

30. CI-1.6.70  Describe the reasons why it is not in the child’s best interest to be returned 

home, placed for adoption or within the kinship network. 

31. CI-1.6.70.1  Available for CFC cases only if the goal code is permanent foster family 

agreement (12), independent living (6) or custodial care (9) 

32. CI-1.6.70.2  Required on open CFC cases (except legal statuses 48 or 51) unless case 

supervision was provided by a CPA. 
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33. CI-1.6.70.3 Display 5 day packet answers for questions 4, 5, 6 and 8; do not allow 

update. 

34. CI-1.6.71  Describe the child’s relationship with siblings 

35. CI-1.6.71.1  Available for CFC cases only 

36. CI-1.6.71.2  Required on open CFC cases (except legal statuses 48 or 51) unless case 

supervision was provided by a CPA. 

37. CI-1.6.72  Child’s religious history of participation, requirements for participation or 

attendance, special requirements such as diet, grooming, dress, etc. 

38. CI-1.6.72.1  Available for CFC cases only 

39. CI-1.6.72.2  Required on open CFC cases (except legal statuses 48 or 51) unless case 

supervision was provided by a CPA. 

40. CI-1.6.73  Last physical exam 

41. CI-1.6.73.1  Available for CFC cases only 

42. CI-1.6.73.2  Display only the date of the last physical exam. 

43. CI-1.6.74  Last dental exam 

44. CI-1.6.74.1  Available for CFC cases only 

45. CI-1.6.74.2  Display only the date of the last dental exam. 

46. CI-1.6.75  Mechanism to display previous medical visits 

47. CI-1.6.75.1  Available for CFC cases only 

48. CI-1.6.76 Mechanism to add medical visits. 

49. CI-1.6.76.1  Available for CFC cases only

50. CI –1.6.76.2  Visit date 

51. CI-1.6.76.3  Visit type 

52. CI-1.6.76.3.1  Medical, dental, optical, yearly medical, yearly dental 

53. CI-1.6.76.4  Medical provider 

54. CI-1.6.76.5  Reason for visit 

55. CI-1.6.76.6  Treatment 

56. CI-1.6.77  Mechanism to update medical visits 

57. CI-1.6.77.1  Available for CFC cases only 

58. CI-1.6.78  Mechanism to delete medical visits 

59. CI-1.6.78.1  Available for CFC cases only 

60. CI-1.6.79  Previous adoption information 

61. CI-1.6.79.1  Available for CFC cases only 

62. CI-1.6.79.2  Required on an open CFC case when the answer to “has the child been 

previously adopted” is ‘yes’. 

63. CI-1.6.79.3  Date of Adoptive Placement 

64. CI-1.6.79.4  Type of adoption 

Child Information Module/SDM Changes 

May 29, 2002 

Page –3- 

65. CI-1.6.79.4.1  Foreign, domestic 

66. CI-1.6.79.5  Agency that handled the adoption 

67. CI-1.6.79.5.1  Pick list to include CPA’s licensed to provide adoption services 

68. CI-1.6.79.5.2  Include a selection “Out of state agency” 

69. CI-1.6.79.5.2.1  Agency’s name 
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70. CI-1.6.79.5.2.2  Agency’s city and state 

71. CI-1.6.79.6  Adoption disrupted prior to finalization 

72. CI-1.6.79.6.1  Yes 

73. CI-1.6.79.6.1.1  Date of disruption 

74. CI-1.6.79.6.2  No 

75. CI-1.6.79.6.2.1  Date of finalization 

76. CI-1.6.79.6.2.2  Date of dissolution 

77. CI-1.6.79.6.2.2.1  Required when Legal Status is 41, 44, 52, 91, 93, or 94. 

78. CI-1.6.79.6.2.2.2  Prefill with the date terminating parent’s rights 

79. CI-1.6.79.7  Reason for disruption or dissolution 

80. CI-1.6.79.7.1  Pick list 

81. CI-1.6.79.7.2  Include a selection of  “Other” 

82. CI-1.6.79.7.2.1  Allow recording of the ‘other’ reason. 

Please let me know if you need additional information. 

cc:  Pat Wilson 

       Sue London 

       Beth Dean 

       Vicki Weller 



%#%%���A���� � %����'7�����,��>>>�
	������/����'�����


6�(����.��'�����������(��

"�(�@�
3������+	�������%���
� ����
������@��F>F�?�?�$@��@??���

������$ �������'����

S T A T E  O F  M I C H I G A N 

FAMILY INDEPENDENCE AGENCY 
������

            

�����
��

  MEMORANDUM�
�

�
To: � �����(�J(���,��������� � � Date: ����7�����,��??��

� � %��5���������� � � � � � �

� � ���%������ � � � � � �

�� � � � � � � �

From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%��(��&� � � � � � �

� � 
6�(������"�'�(&�%��5�������'������������ � � � � � �

� � �� � � � � � �

   �� � � � � � � � �

� � � � � � � � �

Subject: � 
6�(����.��'����������(������'���������-��������'���� �

� � � � � � � �
It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000, October 16, 2000, November 13, 2000, May 14, 2001, October 3, 

2001 and January 23, 2002. As a result of SER # 5140, the following modification is 

needed: 
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Please let me know if you need additional information. 

cc:  Pat Wilson 

       Sue Tomes 

       Vicki Weller 
�
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It is necessary to amend the Child Information Module Documentation Memos of 

October 14, 1999, November 10, 1999, December 6, 1999, February 16, 2000, May 5, 

2000, June 13, 2000, October 16, 2000, November 13, 2000, May 14, 2001, October 3, 

2001, January 23, 2002 and October 31, 2002.  As a result of SER # 5269, the following 

modifications are needed: 

  

32. The following requirement in Addendum 6 must have two sub-requirements: A 

tickler to initiate the MARE process must appear 90 days after the goal is changed to 

Adoption ("10") for FIA supervised cases. 

33. Add a sub-requirement:  If a MARE tickler with a future date has already been 

established by the Legal Module, do not create another one and do not delete the 

already created one. 

34. Add a sub-requirement:  If no MARE tickler has been created by the Legal Module, 

create one for both the primary and secondary workers. 

Please let me know if you need additional information. 

cc:  Pat Wilson 

       Sue Tomes 

       Vicki Weller 
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It is necessary to rescind the Child Information Module Documentation requirements 

memo dated May 29, 2002.  Many of the requirements were implemented with SR 

201306 (SCR 1023).  The others are addressed by this memo. 
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Thanks for your cooperation. 

cc:  Mary DeRose 

      Patty Whitlock  

      Vicki Weller 
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To: � �����(�J(���,��������� � � Date: %����'7�����,��??*�

� � %��5���������� � � � � � �

� � �����%� � � � � � �

�� � � � � � � �

From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%�"�D��(��&� � � � � � �

� � 
6�(����O��%��5�������'������������ � � � � � �

� � �� � � � � � �

   �� � � � � � � � �

� � � � � � � � �

Subject: � %#%%@�
6�(����.��'����������(������'���������.���
#
�%�-�

�������'���

�

� � � � � � � �
It is necessary to revise the Child Information Module Documentation requirements 

memo dated September 1, 2004.  The following requirements must be added: 

02� ���� �� ��7-��/����'���� ��� �6�� ����� �.� ������5�� (���'����
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Thanks for your cooperation. 

cc:  Mary DeRose 

      Patty Whitlock  

      Vicki Weller 
�
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STATE OF MICHIGAN 

Department of 
Human 
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     ,          
www.michigan.gov 

      

Tel:                  
Fax:          �

To: Daniel Klodt, Manager Date: 06/23/05 



%#%%���A���� � %����'7�����,��>>>�
	������/����'�����


6�(����.��'�����������(��

"�(�@�
3������+	�������%���
� ��?�
������@��F>F�?�?�$@��@??���

Services Area, DIT 

From: Mary Ann Jensen, Consultant 

SWSS FAJ Policy 

Children's Services 

Subject: SWSS FAJ - Child Information Module Requirements - Addendum 3 
It is necessary to revise the previously adopted requirements in the Child 
Information Section.  Please modify or add the following requirements: 

1. CI-1.6.70.1 must be modified to state:  “Available for CFC cases or JJ cases 
with legal status 52 or 90 through 94 91, 93, (Dual Ward)” 

2. CI-1.6.70.3.4.1 must be modified to state:  “Yes/No/Still Intact.” 
3. CI-1.6.70.3.6.2 must be modified to state:  “Available if disrupted prior to 

finalization is answered “No” or “Still Intact”.” 
4. Add a new requirement between CI-1.6.70.3.8 and CI-1.6.70.3.8.1:  Not 

available is adoption is “Still Intact”. 

Thanks for your cooperation. 

cc:  Mary Somma 
      Patty Whitlock   
      Vicki Weller 
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STATE OF MICHIGAN 

Department of 
Human 
Services 

�

�
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     ,          
www.michigan.gov 

      

Tel:                  
Fax:          �

To: Daniel Klodt, Manager 

Services Area, DIT 

Date: 08/08/06 

From: Mary Ann Jensen, Consultant 

SWSS FAJ Policy 

Children's Services 

Subject: SWSS FAJ - Child Information Module Requirements - Addendum 4 
�

It is necessary to revise the requirements in the Child Information Section.  
These requirements were last updated in June, 2005.  Please add the following 
requirement: 

5. Add a new requirement between CI-6.2.5 and CI-6.2.6:  Describe all prior 
formal and informal placements. 

Thanks for your cooperation. 

cc:  Mary Somma  
      Vicki Weller 
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“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.” 
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12 TEST PLANS 
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13 OUTSTANDING ISSUES 
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“We Strengthen Individuals and Families Through Mutual Respect and Mutual Responsibility.” 

14 ATTACHMENTS  
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